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1. 3araabui nonokenus
1.1. Ie IMonoxenus po3pobiieHo BixnosiaHo 10 IMoctanoBH Kabinery Minictpis Ykpainu
Ne 1040 Bix 26.11.2008 “Ilpo 3arBepmkenns 3araasnoro TIOIOKEHHA PO IOPUHUHY
cayx0y MiHicrepcTBa, inmoro OpraHy BHKOHaBYOi BJagM, JEpP>KaBHOIO MiANPHEMCTBA,
YCTAHOBH Ta OpraHisauii”. 3 npuitHATTAM wBOro Ionoxenus nonepe e BTpayae CBOKO
IOPHIUYHY CHITY.
1.2. IOpumnuna cayx6a e CTPYKTYpHHM mifposzaitom KOMYHAJILHOI'O 3AKJIAJTY
OCBITM “KPEMEHUYYLIbKMH MEJMYHUI ®AXOBMI KOJIEIDK IMEHI B.I
JIMTBUHEHKA™ ITOJITABCBKOI OBJIACHO] PAJIN (zani — xonemx) i ie na nizcrasi
uporo ITonoxenns.
1.3. Craryc ropuauunoi CILYKOH Kosle Ky — CHELIATICT-IOPUCKOHCY BT,
1.4. IOpuckoncynsT npusHauaerscs ma nocagy Ta 3BUIBHAECTBCS 3 MOCAAM HAKA30M
JIMPEKTOPA KOJICJUKY 3ri/IHO 3 YHHHUM TPYIOBHM 3aKOHOJaBCTBOM.
L.5. IOpuckouncyist i AMOPSAKOBY€THCS Oesnocepentso AMPEKTOPY KOJIEIKY.

2. 3aBxanus Ta 0608’ s13KH HOPHAHYHOT ci1y:KOn
2.1. OcHOBHHM 3aBnaHHIM IOpHAMYHOT cny:k0M € opranizanis NpaBoBOi poGoTH,
CIPAMOBAHOI Ha MpaBUIbHE 34CTOCYBaHHA, HEYXHJIbHE MOTPHMAaHHA Ta 3anmodiraHus
HCBHKOHAHHIO BHMOI 3aKOHOJA4BCTBA, iHIIHX HOPMAaTHBHUX aKTiB KOJEIKeM, Horo
AMPCKTOPOM Ta MNpauliBHUKAaMH MiJl 4ac BHKOHAHHS MOKNAJCHUX HAa HUX 3aBAAHL i
(YHKUiOHANLHUX 0GOB'SI3KIB, a TAKOK MPCACTaBIEHH IHTEpeCiB KoKy B cynax.
2.2. 3 nuranb opramisauii Ta lIPOBEACHHS NPpaBOBOi pobOTH IOpHANYHA ciyxba Kepyerbes
akramMu Min'focry.
2.3. Tlponosuuii oopumuunoi CJTy’KOM 1010 NPUBEACHHS aKTiB KOJIC[DKY Y BiIMOBIAHICTE |3
3aKOHO/MABCTBOM € 00OB'SI3KOBUMH U181 POSIUIILY  IMpeKTopom  Kodemky. Y pasi
HEBPaXyBaHHS MPONO3ULIN FOpHIMYHOT Ci1yk0HM abo 4acTKoBOro ix BpaxyBaHHA ciysxkba
11O21A€ AUPEKTOPOBI KOJIE/VKY THCHMOBHIT BUCHOBOK 110 MPOEKTy aKTa
2.4. I0puanyna ciysioa KOJIE/DKY BIAIOBIZHO 110 NOKIANEHUX HA Hel 3aBlaHb:
1) 3abe3neuye npaBuiasne 3aCTOCYBAHHA B KOJIEJUKI HOPMATHBHO-NPABOBHMX AKTIB Ta IHIITHX
AOKYMEHTIB, 110/1a€ IUPEKTOPOBI KOC/LKY TIPONOZHLIT IIOA0 BUPILUCHHS NPABOBMX MHTAHb,
MOB'A3aHUX 3 MiSIbHICTIO KOJICIIKY;
2) pospobusie Ta Gepe yuacts Y Po3po0JieHHi NPOEKTIB aKTiB Ta iHIIHX JAOKYMEHTIB 3 IUTaHb
AISUTBHOCTI KOJIEZIKY:;
3) DpPOBOANTH IOPHIIHYHY ~ €KCHePTH3Y MpPOeKTIB aKTiB Ta  iHIIMX JOKYMEHTIB,
I1IrOTOBJICHUX CTPYKTYPHHUMH MiApO3igaMu KOJIEJUKY, 1norojuKye (Bi3ye) ix 3a HagsBHOCTI
Bi3 KepiBHHKIB 3aiHTepecoBanmx CTPYKTYPHHX MiApo3/iniB abo ocif, mio ix 3aMilyoTh. Y
pasi BUABNCHHS HEBiANOBiNHOCTI IDOEKTY aKTa YM IHIIOrO JOKYMEHTa BHMOraMm
3aKOHONABCTBA MOJAE  3aiHTEpecOBaHOMY CTPYKTYPHOMY  MiJApPO3JinY BMOTHBOBaHi
NPONO3HMILIT 1100 NPUBENCHHS HOr0 Y BiJINOBiAHICTS i3 3aKOHOJJaBCTBOM:
4) NpoBOAUTH pazoM i3 CTPYKTYPHUMH MiAPO3AiTaMi KoJie Ky poboty 3 mepernsay 3rigHo
3 il KOMIETEHIIEI0 aKTiB Ta iHIIHMX JIOKYMEHTIB 3 METOIO NPHUBEACHHS X Y BUANOBIAHICTD i3
3aKOHO/JaBCTBOM;
5) inpopmye AHPCKTOpaA KOJNCKY PO HEOOXiAHICTD BKUTTS 3aX0iB 15 BHECEHHA 3MiH /10
aKTIB Ta IHIIHX JOKYMCHTIB, BUSHAHHS iX TaKiMH, 110 BTPATHIIH YHHHICTD, a60 cKacyBaHHS:
6) opranizoBye pobory, NOB'SI3aHY 3 YKJIaACHHSIM A0roBoOpiB (KOHTpaKTiB), Gepe yyacTs y ix
MiAroTOBL Ta 3zificHeHH] KOHTPOTIO 32 BUKOHAHHSM, Ia€ MPABOBY OLiHKY MPOEKTaM TAKUX
A0roBopiB (KoHTpakTis). ITpoekTn JI0TOBOPIB (KOHTpPaKTiB) MOrOUKYIOTBCS (BI3YIOThCS)




IOPHAUYHOIO Cay’KO0I0 332 HasBHOCTI BI3 KEPIBHUKIB 3aiHTEPECOBAHUX CTPYKTYPHHMX
migpo3ainis abo ocif, 110 iX 3aMilyIOTh;

7) Gepe yuacth y 3a0e3reueHHI 3aXMCTy MaiHOBHMX IpaB i 3aKOHHHUX IHTEPECIB KOJICIKY B
pa3i HEeBUKOHAHHS UM HEHAJIEHKHOI0 BUKOHAHHS JIOrOBIpHUX 3000B'43aHb;

8) opraHizoBy€e npeTeHs3iifHy Ta No30BHY poGOTY, MPOBOAUTE aHai3 ii pe3yabTaTiB;

9) 3uilicHIO€ KOHTPOJIb 32 JAOTPHUMAHHAM CTPYKTYPHMMHM MiJIpO3JiJaMH BCTaHOBJIEHOTO B
KOJEKi MOPSAJIKY NPeA'ABICHHS i pO3Iisy NpeTensiii;

10) cripusie CBO€4aCHOMY BJKMTTIO 3aXO/iB 10 YCYHEHHs MOpPYLIEHb, 3a3HAUYEHUX Y CYJI0BHX
pillIeHHsIX, BIAMOBIAHUX JOKYMEHTaX MPaBOOXOPOHHHUX 1 KOHTPOJIIOIOYUX OPraHiB:

11) mogae aUPEKTOPOBI KOJEIKY:

- TPOMNO3MLIT 1100 YAOCKOHAJICHHS 1TpaBoBOro 3abe3neyueHHs AissIbHOCTI KOJICIKY:

- BUCHOBKHM CTOCOBHO IpPaBOMIPHOCTI CMHCAHHSA MaTepiaJIbHUX LiHHOCTEH, aediTopchkoi
3a00proBaHoOCTi, HENMPOAYKTHBHUX BUTPAT Ta I[PaBOBY OLIHKY (paKTaM HecTad, KpaIiKok,
Oe3rocnoapHOCTi, TNCyBaHHS MaiiHa, BHUITYCKY ilajJbHEI0 KOJELKY Heno0posKicHOT
TNPOYKLLi; i

12) posrisgae marepiaiu Npo BiINIKOAYBAaHHA MaTepiajbHOI WIKOAM 33 PaxyHOK BHHHHX
0ci0, 10 TOTYIOTHCS BIAMOBIAHUMH CTPYKTYPHHMH MiAPO3/iJaMH HAa OCHOBI €KOHOMIKO-
MPaBoOBOr0 aHaiizy AaHux OyXrajarepcbKoro 00JiKy 1 CTaTHCTHYHOI 3BITHOCTI, IHLIMX
JIOKYMEHTIB (piHAHCOBO-TOCMOAAPCHKOI JiSIBHOCTI KOJNEKY Ta MarepialiB Mepesipok,
TIIPOBE/ICHHX [IPABOOXOPOHHHMH | KOHTPOJIIOIOUHMMH OpraHaMu;

13) cnipusie AOTPUMAHHIO 3aKOHHOCTI Y peaizallii 11pas TpyIOBOI0 KOJIEKTHBY KOJEIUKY Mil
Yyac BUPIMICHHA BUPOOHMYHX Ta COLIaJIbHUX MHTaHb;

14) pasom i3 3aiHTEpecOBAaHUMH CTPYKTYPHHMH NiApo3JilaMM KOJIEILKy Oepe ydacTb y
NIArOTOBI 3aXO0/iB 00 3MilIHEHHS TPY/0BOI AUCLUILIIHU, 3a0e3neyeHHs: OXOPOHH Mpalli
Ha BUPOOHHLITBI;

15) Hajae mpaBOBY JONOMOrY TMpalliBHUKaM KOJCUKY, fKi MOTpeGylOTh COLIaJBHOIO
3axXMCTY;

16) 3abe3neuye npaBHIbLHE 3aCTOCYBAHHS HOPM TPYAOBOrO, KUTJIOBOrO, NMEHCIHHOro Ta
{HIIIOr0 3aKOHOAABCTBA, 110 CTOCYIOTHCS MPaB i 3aKOHHHUX IHTEPECiB NPaLliBHUKIB KOJIEIKY,
MOJIa€ MPOMO3HILLIT AUPEKTOPOBI KOJEKY 110/10 IIOHOBJICHHS MOPYIICHHX MPaB;

17) Bese 06GdiK aKTiB 3aKOHOJABCTBA i MiKHAPOJHMX JOroBopiB YKpaiHu, 3alesneuye
MiATPUMAHHS TX Y KOHTPOJIBHOMY cTaHi Ta 30epiraHHs;

18) 36upace indopmariio npo odiuiiine onpuIOAHEHHS aKTiB 3aKOHOIaBCTBA B APYKOBAHUX
BUIAHHSX;

19) opranizoBye i NpOBOAUTE poOOTY, CIPAMOBaHY Ha IMiJABHLICHHS PiBHA MPaBOBUX 3HAHD
NpaLiBHUKIB KONEKY, PO3'ACHIOE TPAKTHKY 3aCTOCYBaHHA 3aKOHOJAABCTBA, HAJae
KOHCYJbTALlll 3 NPaBOBUX MHTAHb,

20) Haja€e npaBoBY JONOMOIY B IPOLEC] CTBOPEHHs, OCBOEHHS Ta BIIPOBAUKCHHS HayKOBO-
TEXHIYHUX PO3p00ICHb, HOBITHIX TEXHOJIOT .

2.5. Tloxnamenns Ha opuanuHy ciyxOy o0oB’s3KiB, 10 He HajuexkaTh abo BUXOIATH 3a
ME3Ki 11 KOMIIETEHLIT, HE JOIMYCKAEThCA.

3. [IpaBa ropHaAHYHOT CayKOH
3.1. IOpuanyna ciysx0a minprueMcTBa Mae rnpaso:
1) nepeBipATH AOTPUMAHHS 3aKOHHOCTI CTPYKTYPHHMH I1i/IPO3/A1LIAMH KOJICIDKY:
2) ojep:KyBaTH Y BCTAHOBJICHOMY NOPAAKY BiJl MOCAZOBMX OCI0 KOJIEMKY HEOOXiaHi s
BUKOHAHHS TMOKJIAACHHX Ha HEl 3aBJaHb JOKYMEHTH, iH(OpMaLilo, JOBIAKH, pO3paXyHKH,
IHILII MaTepianu;



3) 3aIy4aTH 3a 3roj0l0 AMPEKTOpa KOJMEKY CrHellialicTiB 3 METOK MiATOTOBKH TIPOEKTIB
aKTIB, IHIINX JOKYMEHTIB, a TAKOK PO3pOGJICHHSA Ta 3/iCHEHHS 3aX0/iB, SIKi IPOBOIATHCA
JOPUIMYHOIO CIIYKOO0I0 BiZIMOBIAHO /10 MOKJIAICHHX HA HET 3aBJIaHb;

4) iHhOpMyBaTH JMPEKTOPA KOJIELKY MPO MOKIANCHHSA HA IOPUANYHY cyxk0y 000B'A3KIB,
1110 BUXOTH 33 MeXKi il KOMIETEHIIii, 8 TAKOXK MPO BUMAJAKH HeHa/laHHs ab0 HECBOEYaCHOro
HAJIaHHA [OCAA0BIMH 0c0BaMU KOJIE/UKY MaTepialiB Ha BUMOTY IOpPHMYHOI CIIysKOH.

3.2. Konemk 3000B'si3aHuii CTBOPIOBATH YMOBH JUIsi HaJeKHOI poOOTH 1 MiABHINCHHS
KBauTiiKkaLii NpaiBHUKIB IOPHAMYHOT ci1ykOH, 3a0e3neuyBaTH iX OKPEMUM NPUMILLCHHIAM,
TeneOHHUM Ta EJICKTPOHHHM 3B'A3KOM, CyYaCHHMM KOMII'IOTEpaMH Ta OpITEeXHIKOIO,
TPaHCHIOPTOM /U1 BHKOHAHHS ClyKO0BMX OOOB'A3KIB, HOPMATHBHO-NIPABOBUMH aKTaMH i
NOBiIKOBMMM MaTepiaiaMu, iHUIMMH MOCIOHMKaMM Ta JITEpaTypoio 3 MpaBOBUX IHTaHb,
€ICKTPOHHOIO CHCTEMOIO iH(pOpMalliiiHO-PaBoBOro 3ade3neueHHs, a TaKoK AOCTYIIOM JI0
indopmarilinnx 6as.

4. BianoBiganbHicTh v
4.1. TIpauiBHUKH IOPHANYHOI CIyKOH HecyTb BiJIMOBIAIBHICTG BIAMOBIAHO 10 YHHHOIO
3aKOHO/1aBCTBA.

5. Bzaemouist IOpHANYHOT ¢Iy’k0H 3 iIHIIAMH CTPYKTYPHUMH NiAPO3iaaMH
5.1. IOpuamuna cnyxGa B cBOili poGOTi B3aeMOMi€ i3: 3aCTYNHHUKOM JMPEKTOpa 3
CKOHOMIUHMX MWTaHb, HABYATHHOIO YACTHHOIO, BiJIZIOM KaapiB, OyXxranTepieio Ta iHLHMH
MiZpo3AiaMu KOJIEUKY.




